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Employer Information 

Employer Responsibilities 
 

The rights and obligations of OTRS clients and employers are governed by Oklahoma State law Title 70 
and OTRS Rules and Laws.  We encourage employers to have the current copies of both these 
documents.  This can be found and downloaded from OTRS website. 
 
It is the responsibility of each OTRS employer to do the following: 
 

 Enroll clients in OTRS membership as required by Oklahoma State law.   
 

 Remit employee and employer contributions to OTRS 
 

 Provide required information for current employees on which contributions are remitted. 
 

 Provide OTRS with periodic information necessary to process retirement benefits, disability 
benefits, and survivor benefits in a timely and accurate manner. 
 

 Identify any OTRS retirees who have returned to work and remit required post-retirement 
contributions. 

 

Retirement Calculation 

The retirement calculation is important to understand when considering the governing rules for your 

employees.  For all purposes of this manual, the retirement formula can be simply described as: 

2% x Final Average Salary (FAS) x years of creditable service 

Membership 

Determining membership is one of the most critical roles for employers.  It is their responsibility to 

determine whether their employees are eligible for membership in the retirement system and to enroll 

them accordingly.  Membership is divided into 3 categories:  mandatory, non-classified optional, and 

ineligible. 

Mandatory TRS Membership 

The following employees are required to be members of the Teacher’s Retirement System with the 

exception of employees of Comprehensive Universities subject to the Alternative Retirement Plan: 

 A "Classified" employee working at a rate of compensation comparable to other persons 

employed in similar positions. 

 

 An administrative or supervisory employee of the State Department of Education, or other state 
agency whose function is devoted primarily to public education,  

 


