
Higher Education Payroll 

Processing and Reporting 
New Subscription Topic Available for Higher 

Education Agencies

OMES has created a new subscription topic for Higher Education 

agencies. Information will be sent out to assist in the upcoming 

employer change.  Beginning Jan. 1, 2016, Higher Education 

institutions will be required to process payroll and perform 

reporting for their employees as individual employers.  OMES 

has started a project to assist Higher Education institutions in 

meeting this requirement.  Updates will be available and can be 

received by subscribing to the topic ‘Higher Education Payroll 

Processing & Reporting’ by clicking here  

Once on the subscription page, select Subscription Type "Email", 

enter your email address and click the "Submit" button.  At the 

top of the subscription page, select the "Higher Education Payroll 

Processing and Reporting" topic. Other topics are available and 

can be subscribed to as desired. When finished, select “Submit” 

at the bottom of the page and your preferences will be saved.
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New File Layouts Now Available

OMES has created new file layouts for Higher Education Payroll 

Processing & Reporting. Beginning with payrolls effective 

January, 2016, Higher Education institutions will be required to 

use these file layouts to process payroll. The 500 Misc file layout 

is detailed information of employees that will be sent to the 

State Treasury for payroll processing. The Payroll Fund Transfer

(PFT) file layout is accounting detailed information needed by 

OMES. The layouts were published through the ‘Higher Education 

Payroll Processing & Reporting’ subscription topic on June 5, 

2015. Layouts will also be published on the OMES website no 

later than Tuesday, June 16.
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